Paid Leave During Emergency Closure

If the Library closes because of extreme weather conditions or emergency conditions, employees
scheduled to work will be credited with time as if worked. Previous time off requests supersede any

credited time. The weekly amount will be based on an average of the last three pay cycles, or as
determined by the board.

Quarantine Policy

If a full or part-time employee who is not personally ill is required to remain absent because of
quarantine imposed by a governing authority, or if during a declared emergency an employee
determines to self-quarantine and such employee presents a written statement of the attending
physician or local health officer proving the necessity of such absence, such employee shall be
granted leave with pay for the period of the required absence. Such pay shall cover the employee’s
routine hours (part-time hours will be based on an average of the most recent three pay periods, or
as set by the board). Prior to return to duty, such employee may be required to submit a written
statement, from the local health officer having jurisdiction, that return to duty will not jeopardize the
health of other employees.

To be eligible for compensation during quarantine leave, employees must be ready, willing and able
to work remotely on projects identified by library leadership during their regularly scheduled working
hours, and must complete such duties as assigned. When performing tasks remotely, employees
should note the time worked through the usual process for logging hours.

Resolution

WHEREAS on March 7, 2020, the Governor of the State of New York issues Executive Order 202
declaring a state disaster emergency; and

WHEREAS, as a result of the world-wide pandemic underilying the state disaster emergency, the
library may need to close, reduce hours, or reduce staff reporting for duty; and

WHEREAS, the board has duly reviewed the public safety and budget considerations of reducing
operations and continuing regular pay during the state of emergency; and

WHEREAS, the board recognizes that to best serve its area of service and protect the health of the
community and its employees, employees may need to be directed to report to work at the library, to
work remotely, or to be on-call but not report to work during routine hours; and

WHEREAS, the library is a community resource for critical information at this time, and must remain
ready fo respond to community needs as is within its capacity and budget;

BE IT RESOLVED that the board adopts the attached policies on “Quarantine Leave” and “Paid
Leave During Emergency Closure;” and

BE IT FURTHER RESOLVED that the board shall continue to compensate full and part-time staff as
allowed by law and provided by the policy for Quarantine Leave and Paid Leave During Emergency
Closure between March 7 and April 13, 2020 and

BE IT FURTHER RESOLVED that the library director and the Executive Committee of the board
shall maintain ongoing communication and monitor the best approach to address safety and
operational concerns, and shall inform the full board of same; and

BE IT FURTHER RESOLVED that the board shall reconvene on April 2, 2020 to reconsider the
continuation of compensation in light of what may be needed for the community and the library to
recover from the state of emergency and return to normal operations.



